
 

 919 6774(2)971+ فــاكس:      ، 888 6788(2)971+ هــاتف:    الإمارات العربية المتحدة،   أبوظبي،    ،  263.ص ب: 

P.O.Box 263, Abu Dhabi, United Arab Emirates, Tel: +971 (2) 6788 888, Fax: +971 

(2) 6774 919 

  

ADM – QMS – F – 014    Issued: 11/03/14 version: 06 

 

 

 

 

 

 

 

Guidelines For Developing HSE Plan For 

Building and Construction Sector 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 919 6774(2)971+ فــاكس:      ، 888 6788(2)971+ هــاتف:    الإمارات العربية المتحدة،   أبوظبي،    ،  263.ص ب: 

P.O.Box 263, Abu Dhabi, United Arab Emirates, Tel: +971 (2) 6788 888, Fax: +971 

(2) 6774 919 

  

ADM – QMS – F – 014    Issued: 11/03/14 version: 06 

 

 

 

 

 

 

 

 

 

 

 

Announcement 

To all Building and Construction Consultancy Offices 

 

The Municipality of Abu Dhabi City invites all Consultant 
Offices operating in the Building & Construction Sector to 
observe the following: 

 

• All contractors are obliged to prepare and submit Health, 
Safety & Environment (HSE) plans or their projects. 

 

• HSE plans to be approved by the consultant. 
 

• HSE plans have to be added to the requisites of 
obtaining permits for starting construction and 
infrastructure works. 

 

• This requirement has been put into effect as of 
26/12/2010. 

 

• The guidelines for Developing HSE Plans can be 
downloaded from ADM website      
                             
 

• For inquiries please contact us on: hse@adm.gov.ae  or 
call the Municipality’s toll-free number 02-6788888 

 

 

 

 

mailto:hse@adm.gov.abudhabi
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Introduction: 

With reference to the Municipality of  Abu Dhabi City policy and the vision of Department of Urban 

Planning and Municipalities, the Abu Dhabi City Municipality and based on Abu Dhabi – OSHAD-

System Framework is keen to support and assist consultants, contractors and developers in 

building and construction sector to establish and develop their HSE   plans. This would improve the 

efforts and measures to maintain high standards of HSE at construction projects in order to protect 

people, assets and environment.  

 

This booklet contains the basic elements for developing Health, Safety, and Environment  (HSE) 

plan. The implementation of the HSE plan will enhance the HSE standards to achieve best levels 

of health, safety, and environment compliance in construction sites in Abu Dhabi City. 
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10 
1.0     Project Details:  

      Name of the Project 

            Name of the Client/ Developer 

            Name of the Consultant 

            Name of the Principal Contractor 
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22.0     Project Brief Description and Project Layout 
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3.0      HSE Management Requirements:  

       3.1   Leadership & Commitment: 

Define how senior management lead by example and demonstrate 

commitment through participation & communication with employees on EHS 

issues. 

        3.2   HSE Policy: 

 Includes commitment towards continual improvement. 

 Contains commitment to comply with applicable 

current legislations & other requirements. 

 It should be signed by the top management. 

       3.3   Organization, Roles & Responsibilities: 

 Project & HSE organizational chart. 

 HSE personnel roles & responsibilities. 

 Management of subcontractors and suppliers. 

 Project key personnel & their contacts 

      3.4   Communication: 

 Regular and periodic meetings. 

 HSE alerts and notice boards. 

 Rewards, incentives, recognition & discipline. 

      

 

     3.5   Training: 
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 HSE induction. 

 Toolbox talks. 

 Special HSE training and awareness. 

3.6   Site Inspection & Monitoring  

          3.7   Incidents Reporting & Investigation  

          3.8   Site HSE Rules & Instructions  

          3.9   Personal Protective Equipment ( PPE)   

          3.10  HSE Document Control & Recording System 

 

 

 

 

 

 

 

 

 

 

 

 



 

 919 6774(2)971+ فــاكس:      ، 888 6788(2)971+ هــاتف:    الإمارات العربية المتحدة،   أبوظبي،    ،  263.ص ب: 

P.O.Box 263, Abu Dhabi, United Arab Emirates, Tel: +971 (2) 6788 888, Fax: +971 

(2) 6774 919 

  

ADM – QMS – F – 014    Issued: 11/03/14 version: 06 

 

 

 

 

4.0     Planning: 

           4.1   Risk Management:  

                  Identification of hazards, assessing the risks and specifying control measures.  

        4.2   Legal and Other Requirements: 

                  EHS laws, regulations, codes of practice, etc. 

          4.3    Emergency Management and Evacuation Plan 

          4.4    Site Security Plan and Access Control. 

          4.5    Permit To Work (PTW) 

        4.6    Traffic Management Plan 

                  How to manage detours, diversions, road closure and vehicles movement  

                 (refer to Traffic Engineering and Roads Safety Division and DOT procedures  

                  and guidelines). 
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5.0    Implementation & Operations  

       5.1   Occupational Health Arrangements 

                 How to manage the risks by developing and implementing      

                 control measures for the following:  

• Noise 

• Vibration  

• Temperature / heat stress  

• Radiation ( ionizing & non-ionizing radiation )  

• Lighting & Ventilation  

• Welfare facilities  

• Hazardous substance  

• Dust  

• Biological agents 

• Pets    

 

(Refer to OSHAD SF relevant Codes of Practices & Technical  
Guidelines). 
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           5.2     Safety Arrangements   

                    How to manage risks by developing & implementing     

                    control measure in place for the following:  

• Working at heights  

• Scaffolds & ladders  

• Cantilevers & platforms  

• Formworks & structures 

• Roofs  

• Lifting equipment, lifting gears & lifting operations 

• Excavations & trenches  

• Confined Spaces  

• Tunnels & Shafts  

• Demolition  

• Piling  

• Electrical equipment  & electrical systems  

• Electrical & gas welding  

• Gas cutting  

• Hazardous  materials  

• Fire  

• Working overwater or adjacent to watercourse (Sea, 

lake or water channel)  

• Vehicles & mobile equipment & mechanical system 
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• Machinery, Mechanical Equipment, & Mechanical 

System. 

• Portable tools ( electrical , pneumatic & hand tools ) 

• Segregation of pedestrians from vehicles & moving 

equipment   

• Manual handling  

• Falling objects  

• Slips, trips , & falls 

• Housekeeping  

• Animals & reptiles  

• Violence  

 

(Refer to OSHAD SF relevant Codes of Practices, Standards &  
Guideline Values, & Technical  Guidelines). 
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          5.3     Environmental Arrangements 

                   How to manage the environmental aspects and impacts     

                   by developing & implementing control measures for the   

                  following:  

                  5.3.1   Waste Management :  

                             Include appropriate control measures for   

                             collection, segregation and disposal for the   

                             waste with conformance of Abu Dhabi   

                             Waste Management Center procedures &  

                             Guidelines & OSHAD SF relevant Codes of  
                           Practices. 

o Hazardous waste 

o Non-Hazardous waste 

                5.3.2   Soil Water-Courses & Groundwater Pollution   

                           Protection:  

o Containment areas (bounding) for oil, fuel or 
chemicals storage tanks 

o Washing area for concrete mixing trucks and 
pumps 

o Dripping trays for machinery, equipment and 
trucks 

o Oil spill combating kits or materials 

       (Refer to Abu Dhabi Environment Agency - EAD  

         guidelines, & regulations). 
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                     5.3.3    Air Pollution Protection:  

o Dust suppression program 

o Air emission (periodic maintenance 

programs for the engines of vehicles, trucks, 

equipment, plants, machinery, etc.). 
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6.0    Audit & Review:  

          Contractor shall define the basis under which internal & external HSE auditing and  

              management reviews will be conducted. 
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7.0    Appendices:  

        7.1   Checklist:   

                 (not required submission to the municipality, just for guidance).  

    7.2    Risk Assessment:    
                  (required to be submitted to the ADM EHS Division                           
                       attached with the HSE plan). 

       7.3   OSH Performance Quarterly Report: 

                      (required to be submitted quarterly by the high risk registered  

                       entities with approved OSHMS to ADM EHS Division via Al   

                       Adaa electronic system. Please refer to OHSHAD SF  

                       Mechanism 6.0)                          

       7.4     Incidents Reports: 

                        (required to be submitted by the OSHAD SF registered  

                         entities to ADM EHS Division via Al Adaa electronic system  

                         whenever there is reportable/serious incident using Form (G)  

                         for notification and From (G1) for investigation. For those  

                         OSHAD SF non registered entities; they can notify ADM  

                         through the ADM Emergency Telephone No. 933. Please  

                         refer to OHSHAD SF Mechanism 11.0)                          

                     

      7.5     HSE Induction Training: 

                 (not required submission to ADM EHS Division, just for guidance). 

     7.6     Toolbox Talks: 

                (not required submission to ADM EHS Division, just for guidance). 

 

NB: All HSE records should be kept on site and shown when requested. 
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8.0    Forms:  
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Risk assessment 
 

  

 
  

 
 

 

 
 

 

 
 

 

 

 

 
   

 

 

 

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 

 

 
 

 
 

 
 

 
 

             

             

             

             

             

             

             

             

             

             

             

             

 

 

 

 
 

 

 
 

    
 

    
 

     
 

      
 

     

 
 

 
  

 
 

 
 

 

 

 
 

 
 

 

 
 

 

 
 

 

 
 

  

 
 Refer to OSHAD SF Element 2.0 – Risk Management) 

Note : For guidance & it’s not limited to its content  
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 OSH Quarterly Performance Report (Form E): 

  (PDF copy is available)    
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Serious OSH Incident Notification Form (FORM G):  

(PDF copy is available) 
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Serious OSH Incident Investigation Report (FORM G1): 

(PDF copy is available)  
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 Non Serious OSH Incident Investigation Report (FORM G2):  

 (PDF copy is available)  
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HSE Induction Training 

 
 

General Information 

 
 

 

Topics to discuss 

S/N Description YES NO Remarks 

    

    

 

 

   

    

    

   

    

 
 

   

 
 

   

    

    

    

 

Other Relevant Topics for Discussion (if applicable) 

   

   

 

Signature & Remarks 

 

 

 

 

Company Name: 

Induction Date: Inductee’s Name: 

Project Name: 
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Tool Box Talk 
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9.0   Inspection Checklists: 

               The inspection checklists include followings: 

   Confined Spaces 

   Traffic Management 

   Electrical Installation 

   Environment 

   Excavations 

   Fire & Emergency 

   Hazardous Substances 

   Housekeeping 

   Ladders 

   Lifting Equipment & Gears 

   Machinery 

   Portable Tools 

   Personal Protective Equipment (PPE) 

   Scaffolds 

   Site General 

   Vehicles & Mobile Equipment 

   Welding & Gas Cutting 

   Welfare Facilities 

   Working Platforms & Cantilevers 
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Checklists 
                                                      Confined Spaces 

  

 

  

  

Item 
Evaluation Remarks 

Good Fair Poor N/A 

     

     

     

     

     

     

     

     

     

     

     

     

 

 

Position Name Date Signature 

EHS Engineer/Manager    
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Evaluation Remarks 

Traffic Management 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

 

Item 
Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

 

 

 

 

 

  

Position Name Date Signature 

EHS Engineer/Manager    

General Information 
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Electrical Installation 
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Evaluation Remarks 

  

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

Item 
Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

     

     

     

     

     

     

     

     

     

     

     

     

     

  

Position Name Date Signature 

EHS Engineer/Manager    

   

   

   

Environment 

  General Information

  

General Information 
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Remarks 

Distribution and Acknowledgment: 

Approved By: 

 

Company Name:  Project Name:  

Conducted By:  Date:  

Item 
Evaluation Remarks 

(insert your observation, and 
proposed corrective action plan) Good Fair Poor N/A 

 

 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

   

   

 
 

Excavations 
 

  General Information

  
 



 

 919 6774(2)971+ فــاكس:      ، 888 6788(2)971+ هــاتف:    الإمارات العربية المتحدة،   أبوظبي،    ،  263.ص ب: 

P.O.Box 263, Abu Dhabi, United Arab Emirates, Tel: +971 (2) 6788 888, Fax: +971 

(2) 6774 919 

  

ADM – QMS – F – 014    Issued: 11/03/14 version: 06 

 

Remarks 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

Item 
Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

     

     

     

     

     

٢٫١ 

     

     

     

     

 

 

  

Position Name Date Signature 

EHS Engineer/Manager 
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Fire & Emergency 

   General Information

  
 

Company Name:  Project Name:  

Conducted By:  Date:  
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Remarks 

Approved By: 

Item 
Evaluation Remarks 

(insert your observation, and 
proposed corrective action plan) Good Fair Poor N/A 

 

 

 

 

 

 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

   

   

   

Hazardous Substances 
 

 

  General Information

  
 

Company Name:  Project Name:  

Conducted By:  Date:  
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Remarks 

Distribution and Acknowledgment: 

Approved By: 

  

Item 
Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

   

   

 
 
 
 
 

Housekeeping 

  General Information

  
 

Company Name:  Project Name:  

Conducted By:  Date:  
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Remarks 

Distribution and Acknowledgment: 

Approved By: 

Remarks 

  

Item 
Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

   

   

 
Ladders 

 

  General Information

  
 

Company Name:  Project Name:  

Conducted By:  Date:  
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Approved By: 

Remarks 

 

Item 
Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

 

 

٥٧ 
 

١ 
 

٩ 

 

 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

 

   

 

   

   

Lifting Equipment and Gears 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

 

Item 
Evaluation Remarks 

(insert your observation, and 
proposed corrective action plan) Good Fair Poor N/A 

General Information 
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Approved By: 

 

 

 

 

 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

 

   

 

   

   

 
 
 

Machinery 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

 

Item 
Evaluation Remarks 

Good Fair Poor N/A 

General Information 
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Position Name Date Signature 

EHS Engineer/Manager    

 

 
   

   

 

 
 

Portable Tools 
 

 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

Item 
Evaluation Remarks 

Good Fair Poor N/A 

General Information 
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Electrical Tools: 

     

     

     

     

     

     

Pneumatic Tools: 

     

     

     

     

     

Manual (unpowered) Tools: 

     

 

 

  

Position Name Date Signature 

EHS Engineer/Manager    
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Personal Protective Equipment (PPE) 
 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

Item 
Evaluation Remarks 

Good Fair Poor N/A 

 

General Information 
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Position Name Date Signature 

EHS Engineer/Manager    

   

   

 
 
 
 
 
 

Scaffolds 
 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

Item 
Evaluation Remarks 

Good Fair Poor N/A 

 

General Information 
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Position Name Date Signature 

EHS Engineer/Manager    

   

   

   

 
Site General 

 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

Item 
Evaluation Remarks 

Good Fair Poor N/A 

 

 

General Information 
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Distribution and Acknowledgment: 

Approved By: 

 

 

 

EHS EHS 
EHS 

 

Position Name Date Signature 

EHS Engineer/Manager    

   

   

 

 
 
 
 
 
 
 

 
Vehicles and Mobile Equipment 

 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

  

Item 
Evaluation Remarks 

Good Fair Poor N/A 

 

 

General Information 
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Evaluation Remarks 

 

 

 

 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

   

   

   

Welding and Gas Cutting 
 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

 

  

Item 

Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

     

     

     

General Information 
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Electrical Arc Welding: 
     

     

     

     

     

     

     

Gas Welding and Cutting: 
     

     

 

 

 

 

  

Position Name Date Signature 

EHS Engineer/Manager 
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Evaluation Remarks 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Welfare Facilities 
 
 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

 

  

Item 

Evaluation Remarks 

(insert your observation, and 
proposed corrective action plan) Good Fair Poor N/A 

 

 

General Information 
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Evaluation 

 

 

 

 

 

 

Position Name Date Signature 

EHS Engineer/Manager    

   

   

 
 
 
 
 
 

Working Platforms and Cantilevers 

 

Company Name: 
 

Project Name: 
 

Conducted By: 
 

Date: 
 

 

Item 
Evaluation Remarks 

(insert your observation, and 

proposed corrective action plan) Good Fair Poor N/A 

     

     

     

General Information 
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Position Name Date Signature 

EHS Engineer/Manager    
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